Advising Readiness Checklist 

(Check areas accomplished or mark N/A for those not applicable)
	
	I have organized my calendar to accommodate student appointments

	
	I know how to find and use LionPATH (LP) & Starfish (SF)

	
	I have bookmarked important online resources (Bulletin, LP, SF, Global Programs, Canvas, Career Services, etc.) 

	
	My office is comfortable & welcoming, free of clutter, clean

	
	My email is organized into mailboxes or folders for advising

	
	I have created or adapted a list of resources I will use with students

	
	I am familiar with the types of questions typically asked by students

	
	I have paper & pens/pencils ready for student to take notes

	
	I have practiced active listening & reflecting skills

	
	I am comfortable running a productive advising meeting

	
	I am comfortable recording advising notes in Starfish


