Advising Appointment Checklist 

(Check areas accomplished or mark N/A for those not applicable)
	
	Prepare for the meeting using LionPATH and Starfish

	
	Be on time and greet the student warmly

	
	Provide a comfortable & welcoming space

	
	Break the ice by asking general or personal questions

	
	Ask what student wants to discuss or accomplish in this meeting

	
	Ask how student is performing in current courses (specific grades)

	
	Ask what student has learned this semester

	
	Help student articulate personal needs or issues

	
	Help determine possible solutions to student problem or situation

	
	Ask about future career or graduate program plans

	
	Ask if student is involved in co-curricular activities

	
	Ask what courses student would like or needs to take next semester

	
	Make appropriate referrals for information beyond my department

	
	Have student write list of next steps

	
	Have student summarize what was accomplished in this meeting

	
	Answer or find answers to the student’s questions

	
	Utilize and share available advising resources

	
	Listen more than talk

	
	This meeting accomplished the student’s and my goals

	
	Record advising notes in Starfish


